
CEC Practice 
Session



Rename Yourself



In mobile, use the “participants” panel, click 
on your name, and then the option to rename 
yourself will come up at the bottom

On the computer, hover over your video and click the 
3 dots for the “rename” option to appear; this can 
also be done in the participants panel



Sound



Mute and unmute yourself. 

If you are having difficulties, select the audio options next to the microphone to adjust, and 
“switch to phone audio” if you need to use your phone as a mic.

You will stay muted for pretty 
much the entire meeting 

Mute and unmute 
yourself by clicking the 
microphone



Video



Cool 
features!

Start and stop your 
video by clicking on 
the video camera icon



“Pin video” prioritizes that video

Different view options if you want to 
see everybody, or see only some 
people with a screen or speaker as 
the priority



Communications



Non-verbal cues can only 
be seen by the hosts but 
stay until cleared

Emoji reactions are temporary 
but seen by everyone on top of 
your video



Leave yourself muted, please. 

Make your motions and 
seconds here; if “everyone” 
is selected, then everyone 
can see what you type



Mobile Device



Where are all those settings 
on a mobile device?



Swipe between screens to 
see the different views.

Pinch to zoom in on the 
slideshow

https://docs.google.com/file/d/1EPcoGydxLjGRtJnr5H-pwuJ2pm_gHuLz/preview


Voting

Poll Practice
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